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	HRP-203 – FORM – IRB Member Assessment

	
	Evaluation period:
	     

	
	IRB Member Name:
	     

	
	Evaluator Name:
	     


Scoring Guide
	0
	Insufficient.
	2
	Somewhat sufficient. 
	4
	Very good. 

	1
	Somewhat deficient. 
	3
	Sufficient. 
	5
	Exemplary. 


	Criteria 
	Detail
	Score

(0-5)

	Meeting Attendance Management
	· Meetings are attended as planned (i.e. minimal/no last-minute cancellations)
· Attendance requirement has been met and is proactively managed on an ongoing basis

· Meeting start and end times are respected

	     

	Acquisition and Application of Regulatory and Ethical Knowledge 
	· Demonstrates a reasonable progression in terms of understanding applicable regulations, guidance and institutional policies
· Demonstrates a reasonable progression in terms of ability to routinely apply the above to the review of materials

	     

	Meeting Preparation & Contribution
	· Reviews all materials prior to the meeting
· Prepares to serve as primary reviewer when assigned (i.e. introduces study and submission, tee up discussion regarding concerns, walk through criteria for approval)

· Contributes regularly to discussion of routine and controverted issues during meetings 


	     

	Professional Conduct
	· Conduct during meetings is professional, appropriate and supportive of collegiate discussion
· Disagreement or dissent is conveyed respectfully

· Communication with and conduct toward IRB/HRPP staff is appropriate

· Communication with and conduct toward investigators or research staff when acting on behalf of the IRB is appropriate   


	     

	Rating
	                                                                                                                                           TOTAL SCORE
	     

	For Staff Use Only
	Member has completed all required training and education:      FORMCHECKBOX 
     YES          FORMCHECKBOX 
       NO

	Feedback (positive and/or constructive) regarding the evaluation. This information will be shared with the IRB member.
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